
 
 
 
 
 
 
 
 

MDAM is Seeking a Bookkeeper 

Location: Winnipeg, Manitoba (Hybrid options considered) 
Position Type: Part-time (flexible hours available) 

Start Date: As soon as possible 
 
The Mood Disorders Association of Manitoba (MDAM) is a nonprofit organization 
dedicated to helping people help themselves through peer support, education, and 
advocacy. We are seeking a detail-oriented and self-motivated Bookkeeper to join our 
dynamic team and support our mission to improve the lives of Manitobans living with 
mood disorders. 
 
What You’ll Be Doing 
As our Bookkeeper, you’ll play a vital role in managing our day-to-day financial 
operations. Responsibilities include: 
 

 Handling full-cycle bookkeeping tasks 
 Processing electronic funds transfers (EFTs), cheques, and other payment 

methods 
 Running payroll on a bi-weekly basis 
 Reconciling bank, credit card, and other financial accounts 
 Generating monthly financial reports and other data as required 
 Preparing and filing government sales taxes (e.g., GST) 
 Compiling working papers and documentation for the annual audit 
 Assisting with the budgeting process 
 Supporting other financial tasks as needed 

 
What You Bring to the Team 

 Proven experience in bookkeeping (nonprofit or charitable sector experience is 
an asset) 

 Strong working knowledge of QuickBooks 
 Advanced proficiency in Microsoft Excel 
 Familiarity with CRA requirements and GST filings 
 Ability to work independently and manage multiple tasks 
 Strong organizational skills and attention to detail 

 
Why Join MDAM? 

 Work in a mission-driven, supportive environment 
 Flexible work hours and hybrid options 
 Make a direct impact on the mental health and well-being of Manitobans 
 Join a team that values compassion, collaboration, and transparency 

 



 
 
 
 
 
 
 
 
To Apply 
Please submit your resume to Anshul Chadha along with a brief cover letter to 
amasst@moodmb.ca by August 5, 2025. Applications will be reviewed on a rolling 
basis until the position is filled. 
 
We value diversity and encourage applicants from all backgrounds, communities, and 
lived experiences to apply. 
 


